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This guide will review how to create a VFC vaccine orders in the Colorado Immunization Information System 
(CIIS).  
 

1) Log-in to CIIS at https://ciis.state.co.us/ciis and enter your username and password. 
 

2) On the Home screen, make sure the clinic you are working with that day is selected from 
the drop down menu. 
 
 
 
 
 
 

 
 

3)  In the left hand menu click Inventory, Vaccines, and Vaccine Orders.  
 
 

Create a VFC Vaccine Order 
 

In order to create a new vaccine order, you must close an inventory reconciliation within 7 days of placing 
your VFC vaccine order. If you wait longer than 7 days, you will need to create and close a new inventory 
reconciliation. 

 

1) Click the Add New Vaccine Order button. 
 
 
 
 
 
 

2) From the drop-down menu select the clinic you would like to place an order for and then 
click Next. 

 

3) Verify your clinic’s delivery and shipping information. To confirm, click the check box at 
the bottom of the screen. If any of the information is incorrect, please submit a VFC 
Change of Information form before you place an order. 
 

4) On the vaccine order screen, add vaccines to your order, start to type in the vaccine 
name of brand name in the Vaccine | Mfg | NDC | Brand/Packaging section. A list of 
vaccines will appear for you to select from.    

 

https://ciis.state.co.us/ciis
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5) Click the vaccine that you would like to order from the list. If you have selected it, it will 
appear in the Vaccine | Mfg | NDC | Brand/Packaging section. 
 

6) Enter the Quantity of Packages you would like to order of the vaccine. 
 
Note: You do not need to change the Intent or enter information in the Doses Per Package, Totals 
Doses, Cost Per Package or Total Cost. 

 

 
 

7) Click the Add to Order button. The vaccine will appear below when it is added to your 
order. Continue these steps until you add all the vaccine to your order. 
 

8) When you have completed your order, click the Submit to VFC Program button.  
 

Note: Click the Update button to save your order. You can finish your order at another time if it is 
saved.  
 

9) Click the Cancel button to leave the order screen. 
 

10) Check the status of your order in CIIS within two days of placing you order. To check the 
status of your order, please review the Order Status job aid.   
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Make sure to include information in the Clinic Comments section if you are ordering more than 
a 45-day supply of vaccine or need additional vaccine for special vaccination clinics. 
 
If you have submitted your order correctly, the order status will change to Submitted for 
Approval and your order will show an order number. You will not be able to make any changes 
to your order once it is submitted. Contact the VFC program if there are any issues with your 
order once you have submitted it. 

 


